
Getting to know your Lenovo 
Thinkpad X1 Yoga Laptop



The Basics:
-Powering on your device
-Logging into your device
-Taskbar functionality (Start Menu and Notifications)
-Bluetooth Settings
-Network Connection (Ethernet and Wi-Fi)
-Task Manager
-Display Settings
-Tablet Mode
-Logging out of your device
-Powering off your device
-Charging your device



Powering your device on:

With the device closed, clamshell opening facing you, the 
power button will be located in the middle of the right side 
of the device.
When pressed, it should light up indicating that your 
device is powering on. If it does not light up, and your 
screen remains blank, you should try charging the device 
for at least 15 minutes before attempting to power it on 
again.



Logging into your device:

When you wake up/power on your device, you will be 
prompted to sign in. Your username is the first letter of 
your first name followed by your full last name. (ex: my 
name is Jane Doe, so my username is jdoe). Your 
password is the same google account password you use 
for your school provided gmail account. (if you forgot, or 
do not know your password, contact the IT department).



Taskbar Functionality:

The taskbar is the dark grey bar at the bottom of the screen. The left side contains the start menu, 
application shortcuts, and shows currently opened applications. The right side shows the current time, 
network connection, sound level, notifications, and other various system settings.

Start Menu Search Bar Application Shortcuts Notifications



Start Menu and Search Bar:
You can open the start menu in one of two 
ways; by clicking the windows icon on the 
taskbar in the bottom left corner of the screen, 
or by pressing the windows button on the 
keyboard, located between Ctrl and Alt. Once 
opened, you can scroll down the alphabetized 
list of applications, or you can begin typing the 
name of the file or application into the search 
bar, which can be a faster and more reliable 
way of searching.



Bluetooth Settings:
To find the Bluetooth settings page, search 
‘Bluetooth’ in the search bar and click ‘Bluetooth 
and other devices settings’.

If you are having issues with your bluetooth mouse not responding, 
make sure: 
1). The batteries still have power
2). Your mouse is powered on (on switch = green)
3). Bluetooth on your device is turned on
4). The mouse is synced with your device
If you have tried all of the above and your mouse is still not working, try 
unpairing and repairing the bluetooth connection. (Make sure to press 
the ‘Bluetooth Sync’ button on the mouse while pairing)



Network Connection:
You can find the current status of your network connection 
on the taskbar in the bottom right corner of the screen.

If you are having connectivity issues, first check to see if all of the cable’s 
are plugged in correctly and firmly. Check the usb cable from your device 
to your dock, then check the Ethernet cable from your dock to your 
ethernet wall/router jack.



Wi-Fi Connection:
If you believe you should be connected to Wi-Fi, 
but your device is showing the ‘No Internet 
Connection’ symbol, click that symbol. when the 
pop-up menu appears, make sure the Wi-Fi 
button at the bottom appears blue (on), if it is not, 
click it to enable Wi-Fi, then you should see a list 
of Wi-Fi access points. Click the one you intend to 
connect to, enter the password if necessary, then 
click ‘Connect’. (If you intend to use this 
connection primarily/often, make sure you check 
the box next to ‘Connect Automatically’).



Task Manager:
When working with your device, there may be times 
that applications become unresponsive and may not 
allow you to close out of them traditionally. These are 
called ‘hanging’ processes, and will need to be 
terminated via task manager. Pressing 
Ctrl+Shift+Esc simultaneously will open Task 
Manager.
Find the application that is unresponsive in the list 
under ‘Apps’. Click the name of the application, then 
press the ‘End task’ button in the bottom right corner 
of the window.



Changing Display Settings:
To change the display settings, right click on the 
desktop background, then click ‘Display Settings’ 
from the drop down menu. It will open a Display 
settings menu in which you can change the 
resolution and modify the multiple monitor orientation 
and settings. The boxes located at the top of the 
menu denote the orientation of your monitor setup. 
Press the ‘Identify’ button to show a number on your 
monitors, reflecting the numbered boxes in the 
image. Drag and drop the boxes into a position 
where they imitate your monitor setup.



Changing Display Settings:
If you have multiple displays/monitors, you can 
choose to either ‘mirror’ or ‘extend’ the displays. This 
option will be located near the bottom of the display 
settings window. Mirroring the display will show the 
same thing on both displays, Extending the displays 
will grant you independent use of each of the 
monitors.
Make sure to always keep the resolution on the 
‘recommended’ setting. 



Tablet Mode:
The Lenovo Yoga X1 is a convertible laptop, 
meaning the screen is able to flip 360 degrees to 
function as a tablet, using your fingertip or the built in 
stylus for interaction. (When the screen hits the 180 
degree point, the built in keyboard is disabled to 
prevent accidental typing while using the tablet 
functionality.)

The stylus can be found on the 
bottom side of the device, just 
below the power button.



Logging out of your device:

It is always recommended to log out of the device when 
you are done using it. To log out of the device, open the 
‘Start Menu’ by clicking the windows icon on the taskbar in 
the bottom right corner of your screen, when it expands, 
click your profile icon, which should expand to show your 
username, then click ‘Sign out’.



Powering your device off:

To power the device off, open the ‘Start Menu’ by clicking 
the windows icon on the taskbar in the bottom right corner 
of your screen, when it expands, click the power icon just 
above it, denoted by the IO Power symbol, and select 
‘Shut Down’.



Charging your device:
There are two ways of charging your device, you can 
either; a). Use the USB-C to power outlet charging cable 
that came with the device, or b). Use the USB-C 
connection to the Lenovo dock, provided the dock is 
connected to a power source. The charge port is located 
just to the left of the Esc key.

a).

b).


